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1. OO0mmue mo/oKeHHs
1.1 Doun peaxux W LEHHBIX M3JaHMI MPEACTaBILCT COGOM 9acTh KyJIbTYPHOTO
Hacmemus IlepMckoro kpas W SBISETCS CHEHUAIM3MPOBAHHBIM COOPAaHHMEM B
CUCTeMe ACHMCTBYIOIIMX JOKYMEHTHBIX (JOHIOB MYHHUIMIAIBLHOTO GIOIKETHOTO
YIpeKACHUS KyJIbTYphl «KpacHOBUIIEpCKas LEHTpalIu3oBaHHas OuOIMoTeuHas
cucremay (manee no tekcry — MBYK «KpacHosumepckas LIBC).
1.2 ®oHx pemkuX M LEHHBIX W3HaHMil (OPMHUpPYETCS MyTeM HAaKOILICHHS,
NIOCTOSIHHOTO XPAHEHWSA M Y4eTa YHMKAJIbHBIX M 0CO00 ILIEHHBIX W3JaHWiA, B
cooTBeTcTBUH ¢ PenepanbHbiM 3akoHOM Poccutickoit @enmeparmu ot 29.12.1994 Ne
78-@3 «O GubmmoreuHoM nmene» (B pex. ot 11.07.2021 r.), «Ilonoxennem o
KHIDKHBIX NTAMATHHUKAX» Ha ocHoBaHmM [Ipukaza Munkynastypsl P® or 22.06.1998
Ne 341 «O (opMHpOBaHMH rOCyIapCTBEHHON HONMUTHKH B 00IACTH COXPaHEHUS
OuGIMOTEUHBIX (JOHIOB KaK 9ACTH KyJIBTYPHOTO HAcHeaus M MH(OPMAIHOHHOTO
pecypca crpanbly, «IlonokeHneM o peecTpe KHIDKHBIX TaMITHUKOB)» Ha OCHOBAHUH
[Tpukaza MunkymsTypst PO ot 30.12.2020 Ne 1780 «O6 yreepxkaeHun [Tonoxenus
0 pEeCTpe KHIDKHBIX MAMATHUKOBY (¢ m3M. Ha 16.03.2021 r.), 3akonom ITepmckoro
kpas ot 05.03.2008 Ne 205-TTK «O 6ubmuoredroM nene B IlepMckoM kpae» (pe.
or 25.12.2015 1.)
1.3 ®onp peakux U NEHHBIX W3JAHUI UCIIONB3YETCS B BHICTABOYHON KyIbTYPHO-
IPOCBETUTENBCKOM paboTe OGHOMMOTEKH Ul IOMY/ISPH3ALNM KHUTH M YTCHHS, B
00CIy)KMBaHWM TIOJNB30BaTeNiel, B WENIX BEIEHWS WCCIEIOBATEIBCKOM U
METOIUYECKOU paboTHI.
1.4 B ¢onn peaxux u HEHHBIX W30aHAN HAET OMH SK3EMILISP W3 IaHML.
1.5 Cocras onma packpsiBaercs B «KapToTeke peaKMX M IEHHBIX H3IAHHID,
XpaHALIeHCcs B OTJENe KOMILUIEKTOBaHUA M 00paboTku (manee 1o tekcry - OKuO)
MbBVK «Kpacnosumepckas [IBC».

2. Cocras u cTpykTypa oHIa peIKHX H HEHHBIX H3AAHH I

2.1 ®oHx penxuX U IEHHBIX H3NaHUM (GOPMUPYETCS 1O NPU3HAKY HCTOPHIECKOI,
XyH0XKECTBEHHOM 1 My3€HHOM LICHHOCTY U3JaHMI C IIENBIO CO3JaHMs ONITHMATHHbBIX
YCIOBHMIM Ui XPAaHCHWS W HCTIONBh30BAHUS IMPOU3BEACHMIA IedaTH, 00aJarommx
BBIJAIOIUMUCS Y XOBHBIMH, 3CTETUHECKUMH M TOKYMEHTHPYIOIIAMH CBOHCTBAMH,
HUMEIOMMMH 0¢000€ HayIHOE U UCTOPHUKO-KYJIbTYPHOE 3HAYECHHE.
2.2 ®oHn pemkMx M UEHHBIX W3JaHWH TIPEACTaBISET co0Goi  coGpaHue
OTCUCCTBEHHBIX U 3apYOEKHBIX IyOIHMKALMi, KOJUIEKIMM KHUT W TEPHOIUYECKHX
W31aHUM, Ha PYCCKOM M MHOCTPAHHBIX A3BIKAX.
2.3 ®oup peaKuX U IEHHBIX W3IaHUM GOPMUPYETCS MO KATErOPHAM:

- Ilprwxr3HeHHbBIE W3/1aHUS BBIAIONIMXCS YYSHBIX, TOCYHAPCTBEHHBIX eqTeNeii,
nucareei-kinaccukoB koHua X VII- epBoii monoBuHbl XX Beka;

- OreuecTBeHHbBIE M3Maums 10 1917 r.;

- W3nanns neproaa nepsoit pycckoit pesomoru (1905-1907 rr.);

- W3nanmsa nepssix et Coserckoit Bnactu (1917-1940 rr.);

- Coserckue w3 nanus nepuona Bemmkoit OtedectBenHoi BoiHbI (1941-1945 r.);
- Kuuru c¢ aBrorpagamMm BBITAIOIIMXCS YYEHBIX, OOLIECTBEHHBIX EATENEil,
IMCATENICH U IT0JTOB, B TOM 4ucite, [lepMmckoro kpas;
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- Kuurn ¢ aBrorpadamMu aBTOpOB, PEIAKTOPOB, NEPEBOAYMKOB, XYIOXKHHMKOB,
MPUHVMABINUX YYaCTHE B CO3JaHUU JOKYMEHTa,

- MunuatiopHbie u3daHusA (M31aHue, MMeronme (opMmar, HE IIPEBBIIIAOIIMNA
100x100 mm.);

- Knmwkku-mMamoTky (M31anue, uMeronye Gpopmar, He npepbimaronmii 50x60 Mm. ),
- Manotupaxusie u3aanus (10 50 9K3eMILISIPOB);

- V3 anus, niDmrOCTpUPOBaHHBIE H OOPMIICHHBIEC BBIIAIOMIMMUCS XYI0KHUKAMHU, B
TOM YHCIIE IEPBhIC-ICTCKUE U3JaHus «JleTru3zay, KOTopbie OQOPMISUIUCH TAKUMH
xynoxuukamu, kak B. Jle6enes, A. IlaxomoB, E. Yapymmn, 1O. Bacrenos, T.
Magpuna, I'. Hukonsckmii;

- IlewarHeic W3JaHUA, IMPEACTABSIOMMAE  XYIOKCCTBEHHYI0  LIEHHOCTD:
XYI0’KECTBEHHASA BHIPA3UTETHHOCTh MIPU()TOB, KHIDKHBIX YKPAIICHU, OPHAMEHTOB,
IEPEIUIETHOE MAacTepCcTBO (W3 HATYpaJbHOM KOXKHM HIM METALIMYECKHE
Xy/I03KECTBEHHbBIC KOBKHY YTOJIKM, YKPALICHHS U3 CaMOIBETOB U T.1.);

- OTeueCTBCHHBIC MEPUOIUIECKHe U3Aanus A0 1945 r.;

- PenpunTHbie W (aKkCHMWIbHBIE U3aHUS (TOBTOPHOE M3JAHUE C II€YaTHOrO
OpUIMHala, MOBTOPAIONICEe BCe 0COOEHHOCTH €ro odopmieHus: (opMar, CopT H
1BeT OyMaru, nepervieT U 00I0KKY ).

- KoMIakT-1ucKH ¢ 3alMchio BOCIOMHHAHMI y4acTHUKOB Benukoit OTeyecTBEHHOM
BOMHBI, C 3aIIMCHIO TOJI0CA 3HAMEHUTHIX MUCATENEH 1 TIO3TOB.

2.4 ®oupa pelKuX W LEHHBIX M3IaHMIA BKIIOYACT CIEIYIOMME BUIBI JOKYMEHTOB:
KHUTH, OpONIIOpHI, JIMCTOBKM, Ta3eTbl, JKypHAIbL, HOTHBIE H3[AHUI,
KapTorpapuyeckue W3gaHus, a TakKe KOMIIAKT-IHCKH.

3. Yuer, Begenune, peiaxuus

CBojHOii KAPTOTEKH PeAKHX N HEHHBIX H3JAHUI
3.1 Oprasmszanus, y4ier U penakipsd CBOJHOM KapTOTEKHM PEIKMX M IEHHBIX
u3Ianuii (anee 1o Tekcry — kaproreku) Beaercs B OKuO.
3.2 Kaproteka peakux U [EHHBIX W3JaHUM SBJIIETCSI COCTABHOM YaCTBIO CHCTEMBI
karanoro u kaprorek OuOmmorek MBYK «KpacHoBumepckas LIbC».
IIpencrasieHa B ABYX BapHaHTax: AJEKTPOHHas 0asa JAaHHBIX U TPaJMIMOHHAS
KapTouHasd Kaproreka. KapToTeka B TPaIWIMIOHHOM BapHaHTe (OpPMHpPYyeTCS U3
ny6IeTHBIX KapTodeK AJI(aBUTHOTO KATaNora.
3.3 B 0CHOBY KapTOTEKH MOJIOXKEH MPU3HAK NMPHHAMIEKHOCTH K ONPEACICHHOM
KATErOpHH PEAKUX ¥ EHHBIX W3/1aHuii (CM. IIYHKT 2.3 HACTOSIIETO MOI0XKEHNS).
3.4 BuyTpu pa3leiioB KapTOTeKu OnOIuorpaduyeckue 3aliCy pacroaararoTcs B
nopsaKe ajigaBuTa aBTOPOB M 3arjaBuil HOKyMeHTa. OmnucaHMs MPOM3BENCHHIA
ABTOPOB, WMECIOMMX JABOWHBbIE (AMWINM, DPACCTaBIAIOTCA IIOCHIE OIUCAHMIA
[pou3BeICHUI aBTOPOB, (haMIIUK KOTOPBIX, COBIIAAIOT C MEPBOI 9aCThIO TBOHHOM
¢amunnm. Jlormdaeckmii TIOPSIOK pPacloIOKEHHMs KapTO4eK IPUMEHSCTCS TpH
paccTaHoBKe OUOIHOrpadUIeCKUX 3UTUCEH MPOU3BEICHMI OHOTO aBTOPA (IIOJIHOE
coOpaure COYMHEHHM, COYMHEHWS, W30paHHBIE TPOM3BEACHUs, W30paHHBIE
COYMHEHMA, OTACIbHBIE M3MaHus). B KaxIoi rpyIuie KapTo4YKy pacCTaBJIsAIOTCS B
TPSMO# XPOHOJIOTMIECKOM MOCIEA0BATEILHOCTH F0I0B M3 IaHMHS.
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3.5 Kaprouku B KapTOTEKy paccTaBIOTCS IO Mepe NOCTYIUIeHMS u3ianuid. Ha
o6opote kapTouek B [leHTpanbsHOM Ciy:keOHOM an)aBUTHOM KaTajiore HeoOX0auMo
IPOCTABIIATH PUHATEIKHOCTH TOKYMEHTA K PEJIKMM Y LIEHHBIM M3 JaHusIM «PeaKuit
doHmy.

3.6 IIpu odopMiIeHUH KAPTOTEKH UCTIONB3YIOTCS CIIEAYIOMIKE Pa3aCIUTCIIH:

- pa3pemurenu ¢ y3kuM (1/4 pazaenuresa) BHICTYIIOM IIOCEPEIMHE PAa3rPAaHUIUBAIOT
KaTeropuy peAKUX U LICHHBIX W3IaHUM;

- NPaBOCTOPOHHHE W JIEBOCTOPOHHHE OYKBEHHBIC PAa3/ICIUTENN HCIOIb3YIOTCA
BHYTPH pa3eioB (KaTeropuii).

3.7 SInMK KapTOTEKH PEAKMX M IEHHBIX H3IaHUH CHA0XKaeTCs 3TUKETKOM ¢
' Ha3BAHMEM KapTOTEKH.

3.8 IIporiecc penakTUPOBAHUS KapTOTEKU 3aKIIF0YACTCA B IIPOBEPKE COOTBETCTBUA
CTPYKTYPBI, CoepKanus i 0GpopMIICHUS KapTOTEKU U YCTPAHEHHH 00HAPYKEHHBIX
HEIOCTATKOB.

3.9 ITnaHoBOE peaaKTUPOBAHKE KAPTOTEKH POBOIUTCS CUCTEMATUYECKH He pexe 1
paza B 5 ner. Ilpm mninaHOBOM pEHAKTUPOBAHUM IIPOBEPAETCA NPABUILHOCTH
COCTaBJICHUSA KapTO4YeK, O(OPMICHUS pa3NENUTENeH, TOYHOCTH PACCTAHOBKH
KapToueK. IIpOBOIMTCS 3aMeHa BETXHX KapTOUeK, MCIPaBICHHE OOHApYKEHHBIX
omMOOK.

3.10 LenrpansHas OuOnmoreka, LleHTpampHas nerckas Oubimoreka um. O©.O.
ITaBI€eHKOBA CaMOCTOATEIILHO BEAYT KAPTOTEKY PEAKUX U LIEHHBIX W3/IaHMI CBOETO
JIoKymeHTHOro (oHma. JIpyrue OuUOIMOTEKM BO BCEX Karajorax Ha KapTodkax
JEar0T OTMETKY B IIPaBOM BEPXHEM YTJIy O IIPAHAIEKHOCTH JOKYMEHTA K PEAKMM
¥ UeHHbIM m3ganusM «Pemkuiit OoHI» M OTAENBHO BEIYT pPEECTp H3LAHUI II0
kareropusM (cM. [Ipunoxenue 1).

3.11 Bce o6ubmuoreku MBYK «KpacHoBumepckoir ILIbC» caMocTosTensHO
BBISBJISIOT JOKYMEHTHI, OTHOCSAIIMECS K PEJKMM M LIEHHBIM M3JaHMIM, KpOMeE
nocrymaronimx w3 OKuO. CBemeHus 0 HOKYMEHTax, BKIIOYAIOMIMX B CeOs
OuborpadMIecKoe ONMMcaHue W MPUHAIEKHOCTD K kareropuu, nojgawot B OKuO
HE MO3HEE, YEM Yepe3 IBE HEIEIH, ITOCIIE BBISBICHUS H3IaHus.

3.12 Ha Bce gokyMeHTH (pOHA PEAKUX U LEHHBIX M3/IaHNi HA TUTYJIHHOM JIMCTE 1
crparmue Ne 17 crasurcs néuars «Peaxuii GoHI.

4. KommiexroBanue GpoHIa peIKHX H HEHHBIX H3JAHHI
4.1 KommiekroBanue (oHAAa peAKUX W  LEHHBIX U3JAHWHW  BEACTCA
neuTpammzoBadHo OxuO.
4.2 OCHOBHBIMH MCTOYHHKOM KOMIUIEKTOBAHUS (POH/IA SBISIOTCS: ITOKYIIKA, 1apBhl,
TIOJIMACKA. .
4.3 OcHoBHOM (POHI PENKHUX U LICHHBIX U3JaHUM KOMILUICKTYETCH!
- TPUOPUTETHO KHYDKHBIMU M3 JaHUAMU,
- BLIOOPOYHO JKypHAJIAMH, ra3eTaMu,. KapTorpapuIecKuMu, HOTHBIMUA M3aHIAMH,
W30M3JaHISMU;
- PYKOIMCHBIMU KHUTaMU;
- MaTepuaiaMy U3 JIMYHBIX apXUBOB;
- IOKyMEHTaMH Ha IM(PPOBBIX HOCUTEISIX (AUCKETBI, KOMIIAKT-IUCKH, U JIp.).
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5. BpIObITHE JOKYMEHTOB H3 (POHJA PEIAKHX H NEHHBIX H3{AHHH
5.1 Crcanme JO0KyMeHTOB w3 (JOHIOA peAKHX W LICHHBIX M3JaHHI [TOITyCKaeTCs
TONBKO TIO NPUYMHE IOKapa WM CcTUXUiHBIX OeactBuii (cM. Ilopsnmok yduera
oubmmoreunoro pouna MBYK «Kpacnosumepckas LIBC»).
5.2 1o apyrumM mpUYMHAM H3JaHWS, BOIIEMNE B (JOHM PEIKUX U IICHHBIX W3 IaHUIA,
U3 OHJA HE CIIMCBHIBAOTCL.

6. Xpanenne QoHIA PEAKHX H NEHHBIX H3TAHHH
6.1 Xpanenue (poHIA PEIKIX U IICHHBIX M3JaHUI OPraHU3yeTCs B COOTBETCTBHU C
I'OCT 7.50-2002 «Koucepsauus fokymeHToB. OO0mue TpeGOBaHMsA.
6.2 JlokymeHntsl (oHAa HEHHBIX U PEIKUX H3JaHWH IOMIEKaT OeCCPOIHOMY
XpaHEHHI0 ¥ 0C000M 3ammTe ¢ O00SM3aTebHBIM COXPAHCHHEM OPHMIMHAIIBHOM
(OpMBL.
6.3 BrIsgBJIcHHbBIC PEIKHE M IICHHBIE W30aHNs HEOOXOAUMO PaCcCTaBIATh B 3aKPHITOM
¢onme 6nbIMOTEKH, MO0 HA OTAEIHLHOM IIOJIKE HIIH CTEIUIAXKE.

7. IlpoBepka (poHAA peAKHX H HEHHBIX H3XAHMIA
7.1 IIpoBepka GoHAa peaKUX ¥ LEHHBIX U3IaHMI OCYIICCTBIACTCA B COOTBETCTBUU
¢ o0muMm rpapukoM TmpoBepok (oHmoB Oubmmorex (cM. Ilopsmok ydera
oudmoreunoro pouga MBYK «Kpacnopumepckas LIBC»).

8. Hcnoan3oBanue PoHAA PeAKHX H HEHHbBIX H3AaAHHH
8.1 JlokymeHTH M3 (POHAA BBHIAAIOTCA HA YCJIOBMAX IIONB30BAHHUA B YHTAIBHOM
3aje, a TaKkKe IUIS DKCIIOHMPOBAHWS HA BBICTABKAaX B IOMEIICHMAX OMOIMOTEK
MBVYK «Kpacnosumepckas LIBC».
8.2 Bbizavya OpUrHHAIOB B YATAIBHOM 3aJI€ OCYIIECTBIIAETCA IPECHMYIICCTBEHHO B
HAy4HBIX, OOpa3oBaTeNbHBIX LEeJIX. IIpy HEyIOBIETBOPUTEIHHOM COCTOSHUA
JOKYMEHTa TPEIOCTAaBISIETCS €ro KOMHUA, €CIM TaKOBOM HET, TO JOKYMEHT HE
BBLAACTCS. :
8.3 TIpu HEOOXOAMMOCTH MOXKHO WCIONB30BaTh JOKYMEHTHI (DOHAA PENKMX H
IICHHBIX U3JJaHHH B COCTABJICHHUM KOJBIEBBIX BBICTABOK.
8.4 Ilo MBA m3nmanus w3 GoHIAa PEAKUX Y LICHHBIX M3IaHUi HE BRIJAIOTCS.
8.5 KomnmpoBaHue JOKYMEHTOB IO 3alpocaM I0JIb30BATENIEH OCYINECTBISICTCS C
Y4ETOM LIEHHOCTH JOKyMEHTa W 0COOCHHOCTEH ero (usmaeckoro cocrosHusi. B
cooTBeTCcTBUM €O ¢T. 1275, .1 IT'K P® momyckaercs korpoBanue He 6oaee 30 %
oT 00BEMa JIOKYMEHTA.
Komnupopanue J0KyMEHTOB U3 (DOHIA PEIKUX U LIEHHBIX U3AaHUKA OCYIICCTBISICTCS
TOJIbKO METOJIaMHU:
- KCEPOKOIMPOBAHUE, I JOKYMEHTOB, H3JaHHBIX mocie 1917 1.
- u¢poBoii potorpadriu 63 TOMOIHATEILHOTO OCBEIICHUS, /U BCEX IOKYMEHTOB.
8.6 OCHOBHBIM NPUHIWIIOM, 3JI0KEHHBIM B HCIONb30BaHHME (OHIA PEOKMX M
LIEHHBIX HW3/IaHui, SBISEeTCA IPUOPUTET COXPAHHOCTH Hall JOCTYIMHOCTBIO.




ITpunoxenue 1

Peectp peaxux u leHHBIX W3JaHui QoHa

O6ubImMoTeKH
Ne | ®©. WM. O. aropa | HasBanue uznanus | ['on Otpen | [IpuHAMIEKHOCTD
/i m3ganust | BbK K Kareropuu




